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Enabling Job Launch File Attachment
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Enabling Job Launch Attachments per Account

Attaching files to a files to a new job launch request is a great way for
requesters to quickly share reference documents with the creative team.

The first step in attaching files is for the account administrators to ensure that
their account settings allow for file attachment in the Job Launch area. Admins
can quickly determine whether or not this feature is enabled by navigating to
Account > Account Settings > Customize > Job Launch.

Once in the Job Launch area, select the option to'Allow Job Launch
submitters to upload assets' and click 'Save.'

Account Settings

Customize

Job Launch Settings
Your Logo Your Job Launch settings have been saved

| Allow Requester Insights:

Date | Time Zone
. G per-project basis.)
Notification Allow Job Launch Submitters to upload assets
Togs t Group during submission
" Allew new Job Launch Submitiers to self register.
User Options -
Force self-registered submitters to validate their email address pricr to a Job Launch submission.
Include ID on Job Launch
Custom Flelds Include default Job Laun in the form selection.

Project Options Job Launch Name: | Jgb Launch

Project Statuses { Substitution of "Job Launch” name displayed in the application and in email nofification.)
Gustom Form Name: | Form

Project Priorities

(Text of descriptive label to be displayed on submission page representing custom form selection. For example: "Request type", "Order type",

Project Filter Groups “Category’, efc. )
Job Launch

Job Launch Form Manager

o

Form: Select Farm

Upload Preferences
Assigned t0: | 1an

Proof Access
Custom Disclaimer
Reviewer Security
Approval Statuses
Stroamline Upload

dropOFFER™

(s ) Canen

Enabling Job Launch Attachments per Form

Next, you will need to enable attachments on any applicable Job Launch form.
Navigate to Account > Job Launch Forms and click 'Edit' next to the form you
would like to customize.
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Check the box, 'Allow a submitter to attach content'and click 'Save Form' in
the bottom left.

Edit Job Launch Form

Form Details: Page List:

Form Name: Best of Email Pg1
Best of Email
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After this feature has been enabled, submitters will see the green'Attach
Files' button in the bottom left of the form.
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To upload files, they can click this button and select the file they'd like to
include then submit their request.
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Description: Please provide specifics of your project. Include overall goals

and objectives. y

Art Direction: Please provide characteristics and style expeclations B

including color, feel and use terms like photo vs drawings =,

Technical Direction: Please outline any technical expectations such as animation

or data capture

4

[<Gonrms|

© 2017 inMotionNow, Inc. - All Rights Reserved



