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Assigning Job Launch Managers
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To assign a team member as Job Launch Manager to a job launch form,
navigate to Accounts > Job Launch Forms. Find the form you want to
customize and click the blue "Edit' button to the right. On the'Edit Job
Launch Form' page, select the team member you want to assign to the form

by clicking on the check box to the left of their name. When finished, click
‘Save Form.’

Only users with the Job Launch Manager permission will in this
area on the 'Edit Job Launch Form' page.

Edit Job Launch Form

Form Details: Page List:

Form Name: Best of Dynamic Demo Pg1

This page was created oulside of this form
builder. Plsasa contact Account

Description (optional): Adminisirator for guidance on how o edit

Not Editable | "*»®

Best of Dynamic Demo

Pre-assigned Project Template (optional):

[ Display Due Date text field in the form header

Customized Edit Page | Remove |
8 Allow a submitter to attach contant
I8 Allow Job Launch Managers to edit Job Launch Requests after submission
[~ Allow any project taam member to edit this Job Launch Request form from the project dashboard
Job Launch Managers assigned to this form: Select: All | None
[ lan Pat Paul
Job Launch Submitters assigned to this form: Select: All | None
Christy lan Megan
Clyde Pat Paul

| Cancel hﬂmﬂl‘l‘ﬂ#

Assigning a Job Launch Manager to a form will:

1. Generate email notifications to user whenever requests are received utilizing this

form.

2. Allows for those with staff level permissions to view and manage these types of

requests.
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