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Access the Proof

When a proof is posted for your 1, Click “Review this Proof” in the 2. If assigned by your account

review, you will receive an email email notification and it will administrator, login at:
notification. There are 2 ways to open in your browser. app.inmotionnow.com
access a proof.
To: [ | Client Login
SUhiec‘-: l | User Name:
Dear Reviewer,
Password:

Proof “New Content” is pending your review.
Beview this Proof (additional details below)

Aggess Code: albled m

Navigate the Screen

The Mark-up tools at the left of Use the tools at the top of the screen to:
the screen are used to provide - Navigate to different pages
feedback on content. You can
also add a general comment
using the “Add Note" button.

= Zoom in and out of the proof
= Change the proof maginfication
= Move or rotate the image.

Comment: [?] @ Click the “Messages” button to read the “Message to Reviewer."
Arrow F AW 4
[ T« . s (o —
Rectangle: D D Go To: 1 Pa?elufl L > Zoom: Y Fit Page
Freehand: / -
AR 4 & < —t L% | view: LiJ 3 l Messages

Highlight: &8l W& Tx

Strikethru: T=t TF=t Txt

General: Add Note
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Make Your Mark-ups

When you're ready to mark-up True Soap Ads GoTo: | resetofz || 4 |[ v | zoom: O [mewan v L &
content: viewing:  Part 2
Comment: @ F @

* Choose a mark-up tool and ek ” -
color from the selection at T L
the left of the screen j r U e ,
. Freehand: & & &
= Click on the proof where you Highlight:  m | me | st hand soa P
want to make your mark-up SIEAU iy i
* Type in your feedback General:

Add Note
|  Dalate My Comments

i . () Approved as is
From this screen, you can also: _: v wkt S

() Change and resubenit

* View previous versions () contact me
- I Mot relevant
(if any)

» Print and download the proof L
3 : N Campta
* Invite new reviewers

All Actions: Saved

Your mark-ups are saved

Lrvitbe Mew Reviswar(s)
automatically. If you want to
finish your review at a later date,
you can click “Save and Exit."
s

Apply an Approval Status
@ Approved s is When you finish your mark-ups on the first page, select an approval

@& Approwed with changes status and click “Next” to move to the next page (if applicable).

(_) Change and resubmit

() Contact me Continue marking up each page and apply an approval status until
() Not relevant you complete all of the pages in the review. You can also choose
Apply to All an approval status for the entire proof by clicking the “Apply to All*
button.
. ... S—
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Confirm and Submit Your Review

Te confirm and submit your Confirmation *®

review: Please read and agree to the submission disclaimer and provide a digital signature to submit your
raview.




*  LNEeCK e DOX INAICaung tat
= z Optional: Invite Reviewers

you accept the disclaimer e ]

Required: Ll Accept Disclaimer

= Type your name into the Digital

Digital signature:
Signature box

- Click the “Submit” button Pleasn et the Ol | Sulbnit ) (euiConen)
True Soap Ads Pages Reviewed:

You can invite reviewers from Click on a page Image to navigate to that page. e

this page by clicking the “Invite

Reviewers"” button. See below for WJ/TE‘

details on how to invite reviewers. Lt

Part 1

Status:  Approved with changes Stitus:  Mpprowed s s

Invite Reviewers

After clicking the “Invite Reviewers” Confirmation x
button on the confirmation page: Pending Invitations will be sent when you submit your review.

. Type the er‘nail address ﬂf the If you Inserted an optional message all added reviewers will recelve the optional message.

reviewer you want to invite s
Current Reviewers:

+  (lick the “Add"” button, inMotianTraining
then add other reviewers if Add Reviewers:
necessary

* Add a message to reviewers amydazel @gmail.com {Added by me) e
(optional)

» (Click “save to Send at Exit"

An email itation which i BCCess i will be sent to each added reviewer.
Include an optional message as part of the notification below:

Click "Submit” when you return to

2 Please confirm that the product image is from recent photoshaot.
the Confirmation page.

Save to Send at Exit |
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